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Little Llama Montessori Academy
Video Surveillance Policy

Purpose
This policy defines the use and management of the video surveillance system at Little Llama Montessori Academy
(LLMA).

The video surveillance system is designed to enhance the security and safety of our children, staff, families, and
facilities by helping to deter and review actions or incidents that may not be in keeping with the safety and well-being of
the childcare community.

Scope
This policy applies to all video surveillance equipment owned and operated by Little Llama Montessori Academy.

Surveillance cameras are positioned to monitor appropriate areas of the childcare facility while respecting the privacy of
children, staff, families, and visitors.

The cameras do not record audio.

System Operation
● The video surveillance system may operate continuously, 24 hours a day, seven days a week.
● Surveillance cameras will only be installed in areas where there is not a reasonable expectation of privacy.
● Cameras will not be installed in bathrooms, toileting areas, changing areas, staff washrooms, or other private areas.
● Only authorized individuals designated by Little Llama Montessori Academy management will have access to the

surveillance system and recorded footage.
● Video recordings will be stored securely for a period consistent with Little Llama Montessori Academy's retention

practices and will not be retained for longer than one year, unless the footage is required as part of an investigation,
licensing matter, insurance matter, legal proceeding, or where otherwise required by law.

Access to Footage
Access to recorded surveillance footage will be restricted to authorized Little Llama Montessori Academy personnel.

Surveillance footage will not ordinarily be released to parents, staff members, visitors, or other external parties except
where disclosure is authorized or required by law.

Footage may be reviewed when reasonably necessary in relation to:
● a child safety concern;
● an accident or incident;
● a licensing investigation;
● an insurance matter;
● a police investigation;
● a legal matter; or
● another serious safety or security concern.
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